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Safety and Security Details 

 
 

A. Building Security: 
 

1. FOB Access 
To control access to the building, its interior rooms, and areas within 
the building, we use FOBs and/or FOB stickers that can be 
programmed and assigned to approved individuals. These cards are 
controlled by software that controls who, where, and when access can 
be gained. Also, a history is maintained as to the activity of the FOB 
holder. If a FOB is lost, it can be easily deleted from the system and 
becomes inactive. This is the main selling point. FOBs are relatively 
inexpensive.  
 

2. Burglar Alarm 
When armed, the burglar alarm system monitors all exterior doors, 
glass breakage on all exterior office windows, and motion throughout 
the building.  If any of the three is violated, an alarm is sent to our 
security company’s control center where police dispatch is requested.  
A second call is made to the facility manager for concurrence or action 
if necessary. The alarm is transmitted over regular telephone lines or 
an optional cell phone backup. Approved individuals are provided 
personal alarm codes to activate or deactivate the system. Certain 
levels of sophistication are available. For example, the system can be 
programmed so that a person without an alarm code is unable to enter 
the building outside normal predetermined office hours.   
 

3. Closed Circuit Television (CCTV) 
We have a comprehensive TV monitoring and recording system 
strategically located throughout all of our campus facilities. This 
provides a history of activities within the facility up to several weeks 
depending on the level of picture detail we’re seeking. Areas where we 
have childcare, administrative offices, and exterior doors, extra detail 
is provided to the recording system.  Monitoring is provided at the 
guard station at our Buckhead Campus as well as the facility 
manager’s office. 
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B. Fire Alarm 
Fire and smoke detectors are located throughout the building primarily in 
the HVAC system ductwork. Local fire codes dictate to our architects and 
mechanical engineers proper placement of these devices. Annual fire 
inspections require that we test and inspect these systems. This includes 
audible and strobe activations. We contract with our security company for 
annual testing, monitoring, and maintenance.   

 
C. Keys 

The traditional “hard metal” key is provided for designated areas by 
request. This normally applies to closets, certain classrooms, and exterior 
doors. Our facility staff maintains these keys. A master key is provided to 
maintenance personnel and leadership for access to all doors. We 
discourage distributing master keys to individuals because of the cost 
involved to re-key the entire system if one is lost. 

 
 
EMERGENCY PROCEDURES: 
 
Local procedures covering the following conditions are assigned to the facility 
manager for coordination, training, and planning with the local fire department.  
Representatives from each ministry are part of the overall team training and warden 
positions for conducting evacuations associated with the following: 
 

A. Fire evacuation plan  
B. Inclement weather 
C. Bomb threats 

 
 

 


