
CARE COMMUNITY TOOLBOX USER GUIDE 
 

Below is a list of documents included in this toolbox and a brief description of each 
document.  
 
INTERNAL MINISTRY MANAGEMENT TOOLS  
 
CARE COMMUNITY TRACKING (Excel) 
Track the status and placement of your ministry participants using this 
spreadsheet. List your approved foster families at the top and their matched 
community members below to create a visual representation of your Care 
Communities. Along the bottom, note any ministry participants awaiting approval 
or a Care Community match. This document is currently formatted in Excel but can 
be easily uploaded into Google Drive as a spreadsheet that multiple people can 
access simultaneously.  
 
MAPPING TEMPLATE (Excel) 
It’s best if respite families and supporting mentors live near the foster family 
they’re supporting. Use this document to record distances between foster families 
and potential members of their Care Community. List the foster families along the 
top of the document and the respite families and supporting mentors along the 
side. Record the distance at the intersection of the axes. Highlight as potential 
matches those that live fewer than 10 miles apart. This document is currently 
formatted in Excel but can be uploaded into Google Drive as a spreadsheet that 
multiple people can access simultaneously. For ministries with more than 30 Care 
Communities, an online mapping tool such as Maptive may be more efficient.  
 
DOCUMENTS TO USE WITH VOLUNTEERS 
 
CARE COMMUNITY POSTER (Pages)  
We distribute a similar document to members of a Care Community at the 
formation of a community or when an additional community member is added. This 
helps the families begin to get acquainted with one another. When possible, include 
a picture, role description, email address, phone number, and mailing address for 
each member. 
 
CARE COMMUNITY ROLES (PDF) 
This document can be used to explain the Care Community roles to those deciding 
where they fit. It can also inform a volunteer agreement at the connection of a new 
Care Community or help begin a conversation with a Care Community member 
who is struggling to fulfill their role.  
 
SUPPORTING MENTOR PRO TIPS (PDF) 
Distribute this “cheat sheet” for supporting mentors at the beginning of each Care 
Community.  
 
FOSTER FAMILY CALENDAR INFO (Word) 
This brief survey is given to a foster family at the beginning of a placement. The 
foster family communicates their anticipated needs, and the campus lead uses this 
information to frame decisions in coordinating other members of the Care 
Community and to initially populate the family’s online calendar. (Meal Train Pro 
and Lotsa Helping Hands are great tools.) This is currently formatted as a Word 
document but can be made into a Google Drive form to allow electronic responses. 


