North Point Ministries, Inc.

Facilities Division:  Event Setup Details

We outsource all of what is considered normal facility management functions such as janitorial, HVAC maintenance, and landscaping.  The remaining functions, such as setups and teardowns of conference rooms and auditoriums, are our highest priority and workload.  This is supplemented by Sunday volunteers to some extent, but the bulk of the work is done by the facilities staff.  Except for major conferences, Sundays are the busiest days for our staff.

Things we manage for events include:

1. Tables and chairs:  The standard tables used for events are the 60-72” rounds and 6-8’ x 36” rectangular folding tables.  A large stock of tables is stored for events.   Our supply of chairs normally come from existing auditorium chairs and purchased folding chairs.  Conference tables are purchased and stored.  If needed, additional tables and chairs are rented.

2. Easels and sign holders.

3. Trash cans.

4. Extra dumpster and janitorial service.

5. Paper supplies.

6. HVAC and doors.

7. Signage.

